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MNOJIO)KEHHME O BUBJIMOTEKE
OBHIEOBPA30OBATEJIBHOI'O YACTHOTI'O YYPEXKJAEHUSA « YMHAS IIKOJIA»

I. O0mue nosoxeHust

1. bubnuotexka sBIsSeTCS CTPYKTYpHBIM moapaszaeneHueM OO0mieo0pa3oBaTeIbHOIO YacTHOIO
yupexxeHuss «YmHasg Ilkona», ydacTByromuM B Yy4eOHO-BOCIMTATEIbHOM TIpOIlECCE B IIENAX
obOecrieueHus MpaBa y4aCTHUKOB  0OOpa30BaTENBHOTO TMpollecca Ha OecIulaTHOE  IOJh30BaHUE
610110 TeYHO-NH(OPMAITMOHHBIMU pPeCypcamH.

2. llenu mKkoJbHOM OUOIMOTEKH COOTHOCSTCS C LIEISIMH HIKOJIBI: (JOPMUpPOBAHUE OOIIEH KYIbTYpBhI
JUYHOCTH  OOY4YaloIIMXCSl Ha OCHOBE YCBOEHHUS  0053aTENbHOIO0 MHHMMYMa  COJEpXaHHs
o0mieo0pa3oBaTenbHbIX MPOTpaMM, HUX aJanTaluus K JKU3HM B OOIIECTBE, CO3/aHWE OCHOBBI IS
OCO3HAHHOTO BBIOOpA U MOCIEIYIONIEr0 OCBOCHHS MPO(ecCHOHATBHBIX 00pa30BaTeNbHBIX IPOTPaMM.

3. llkonbHass 6uONIMOTEKa PYKOBOACTBYETCSI B CBOEH AesTenbHOCTH (heAepabHBIMU 3aKOHAMU,
ykazamMu W pacnopsbkeHussimu  [Ipesunenta Poccuiickoit  ®enepanuiu, MNOCTAaHOBJIEHUSIMU U
pacniopsbkeHusimu [IpaButenbctBa Poccuiickoit ®deneparuu, pemeHusiMu MUHHCTEPCTBa 00pa3oBaHUs
Poccuiickoit deneparuu, [lonoxxenrnem o OuOIMOTEKE, YTBEPKACHHBIM TUPEKTOPOM HITKOJIBI.

4. TlopsiioK MOJIb30BAHUS MUCTOYHMKAMU MH(OPMALIUU, NEpeUeHb OCHOBHBIX YCIYTr M YCIOBHS HX
nperocTaBieHus onpeaensatorcs [lonoxkeHnemM o MKOIbHOW OHOIMOTEKE, YTBEPKICHHBIM JUPEKTOPOM
LIKOJTBI.

5. lllkona HeceT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M Ka4eCTBO OMOIMOTEYHO-UH(POPMALIMOHHOTO
00CITy>)KMBaHUs OUOITMOTEKH.

6. Opranuzanus oOCTY)KMBaHHS YYaCTHHUKOB OOpa3oBaTeNbHOrO IMpollecca MPOU3BOJIUTCS B
COOTBETCTBUU C MPaBUIAMH TEXHUKH 0€30M1aCHOCTH.

2. OcHoBHbBIE 32241

OCHOBHBIMH 33JJa4aMU MIKOJIEHOW OMOTUOTEKH SBISIFOTCS:

- oOecriedyeHUe YdYaCTHHKaM OOpa30BaTEIbHOTO Mpolecca - OOydYaroIUMCs, TeIarorn4ecKuM
paboTHUKaM, poaAUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTENSAM) oOyUaronuxcs (anee - moab30BaTeNsiM) -
JIOCTyna K WH(POpPMAlMK, 3HAHHUSM, KYJIbTYPHBIM IIGHHOCTSM TOCPEICTBOM  HCIOJIb30BaHUS
0100 TeYHO-UH(POPMAITMOHHBIX PECYpPCOB MIKOJIBI HA PAa3IMYHBIX HOCHTENSNX: OYMaKHOM (KHMKHBIH
¢donn, GoHA NEepHOTNUECKUX U3JAHNIN ), KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISIX;

- BOCHHUTAaHUE KYJIbTYPHOTO M TPaXJaHCKOTO CAaMOCO3HaHMs, IOMOIIb B COLMAIU3ALUU
oOyyaromerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIINANA;

(¢opMHpOBaHHE HABBIKOB HE3aBUCHUMOIO OHOIMOTEYHOro IMOJb30BaTeNsl: OOydYeHHE IOMCKY,
0TOOPY M KPUTHUYECKON OlIeHKE MH(POPMALINY;

- COBEpILIEHCTBOBAHUE IMPEIOCTABISIEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJOTMH W KOMIbIOTEpH3alMU OHOIMOTEYHO-UH(POPMAIMOHHBIX IPOIIECCOB,
(dopmupoBanre KOMPOPTHONU OHOIMOTEUHOMN CpEIbI.

3. OcHoBHBbIE PYHKIUH
JIns peanu3anuy OCHOBHBIX 3a/a4 OMOIHOTEKA:



3.1. ®opmupyet poHa GMOINOTEUHO-UHPOPMALMOHHBIX PECYPCOB IIKOJIbIL:

® KOMIUIEKTYeT YHHMBEpCANbHBIH (OHA y4eOHBIMH, XYHOKECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMH,  TEJArOTMYECKUMH W HAYYHO-TIOMYISPHBIMH  JOKYMEHTaMH  Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMALINH;

e pomnonHsAeT GoHA HHPOPMALMOHHBIMU pecypcaMu cetu MHTepHeT;

3.2. Co3gaet uHGOPMAITMOHHYIO TPOIYKIIHIO:

® OCYIIECTBIISICT AHATUTUKO-CHHTETHUECKYIO IIepepadoTKy HH(popMaIum;

® OpraHu3yeT M BEIeT CIpaBOYHO-OMOIHOrpaduyueckuii ammapat: Karajioru (andaBUTHBIH,
CHCTEMAaTHUYECKHI), KapTOTEKH (CHCTEMAaTHYECKyI0 KapTOTEKy CTaTed, TeMaTH4ecKue
KapTOTEKH ), HIIEKTPOHHBII KaTaJoT;

e pa3pabaTeIBaeT pEKOMEHAATENbHbIE OuOIMorpaduueckue mnocodus (Cmucku, 0030pEHI,
yKazaTeld U T.I1.);

e oOecrnieunBaeT HHGOPMHUPOBAHKE TTOJTB30BaTENEH 00 NHPOPMAIIMOHHOM MPOIYKIINH;

3.3. OcymectBusier auddepeHIupoBaHHOe OHOINOTEYHO-UH(POPMAIIMOHHOE OOCITY)KMBaHUE
00yJaroIImxcsi:

e opraHuzyer oOOy4eHHWE HaBBIKAM HE3aBHCUMOTO OHMOIMOTEYHOTO IIOJIb30BATENS W
noTpeduTens HHPOpPMAIMK, COACHCTBYET HHTErpallid KOMILJIEKCAa 3HAHWM, yMEHUH Hu
HaBBIKOB paOOTHI ¢ KHUTOW ¥ HHGOPMAITUEH;

e OKa3bIBaeT MHPOPMAIMOHHYIO MOJICPKKY B PEIICHUH 33124, BOSHUKAIOUINX B MPOIIECcCe X
y4eOHOM, caM00Opa30BaTEIbHON U IOCYTOBOM JACSITEIHHOCTH;

3.4. OcymectBasier mauddepeHIupoBaHHOe OHOINOTEIYHO-UHPOPMAIIMOHHOE OOCITY)KMBaHUE
MeIarOTHYECKUX paOOTHUKOB:

e BBIIBISICT HWH()OPMAIMOHHBIE TOTPEOHOCTH W YAOBIETBOPSET 3allpoChl, CBS3aHHBIE C
oOyueHueM, BOCIIUTAHUEM U 3I0POBbEM JETEH;

e BBHIABIACT HH(POPMAIMOHHBIE TIOTPEOHOCTH | YIOBJIETBOPSIET 3ampockl B 0O0JacTH
MeJarornyeckKuX MHHOBAIIUI 1 HOBBIX TEXHOJIOTHIA;

e cogeiictByeT  npo¢eCCHOHAIbHOM  KOMIIETEHIIMM,  MOBBIIIEHUIO  KBaIW(UKAIWH,
MIPOBEJICHUIO aTTECTALUU NIeIaroTHYeCKX PaOOTHUKOB;

e co3maeT OaHK TEAarorm4ecko HMHQPOPMAIMM KaK OCHOBBI €IWHON WHGOPMAIIMOHHON
CITY>KOBI 0011e00pa30BaTeILHOTO YUpEeKIeHUs, OCYILIECTBIISICT HaKOIUJICHHE,
CUCTeMAaTH3alI0 HHPOPMAIIUH 110 MPEeAMETaM, pa3eiaaM U TeMaM;

e OpraHusyerT JOCTyll K OaHKy IeJIarornyeckoil HHQpOpMAIMK Ha JIOOBIX HOCHUTEISIX,
MIPOCMOTP AJIEKTPOHHBIX BEPCUH MEIaroruuecKux U3IaHHuii;

e ocyulecTBiSeT Tekyimee HHpopMupoBanue (AHM UHGOpMAIMHM, OO030pPbl  HOBBIX
MOCTYIUIGHUH W MyONMuKauuii), MHPOPMUPOBAHHME PYKOBOJACTBA IIKOJBI MO BOIpOCaM
yIpaBJeHHs] 00pa30BaTeIbHBIM MTPOLIECCOM;

® CroOCOOCTBYET MPOBEICHUIO 3aHATHH 1O GopMUPOBaHUIO HHGOPMAITMOHHOHN KYIbTYPBHI.

3.5. OcymectBuser auddepeHupoBanHoe OUOIMOTEYHO-UH(GOPMALIMOHHOE OOCTy)KHUBaHUE
poauTenei (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00yUatOuXCs:

® VIOBIETBOPSAET 3ampoChl MOJb30BaTeNeld M HMHOOPMHUPYET O HOBBIX IOCTYIUICHHUSX B
OUOINOTEKY;

® KOHCYJIBTHPYET IO BOIPOCAM OpPraHM3aLUU CEMEHHOT0 YTEHUs, 3HAKOMUT ¢ HH(popMarmen
110 BOCIIMTAHUIO JIeTeH;

® KOHCYJIBTHPYET [0 BOIPOCaM y4eOHBIX U3JIaHUH [l 00yJaromuxcs.

4. OpraHu3anus JAeiTeJIbHOCTH OU0JIHMOTEKH

4.1. bubanoreuyHo-uH(POPMAIIMOHHOE OOCITYKMBAaHHE OCYILECTBIIAETCS Ha OCHOBE OMOIHMOTEHHO-
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U BOCIIMTATENLHBIM IJIAHAMHU IIKOJIBI U TJIAHOM
paloTHI IKOJILHOW OUOINOTEKH.

42. B unemix oOecrieueHHs MOJEpHU3AIMM OUOMMOTEKM B YCIOBUSAX HH(OpMaTH3AIMU
o0pa3oBaHus U B Ipeieax CPe/ICTB, BBIACIAEMBIX yUpEAUTEIeM, IKoJIa 00ecrieunBaeT OMOINOTEKY:



® TapaHTHUPOBAHHBIM (PMHAHCHPOBAHHEM KOMIUJIEKTOBAHHS OMOIMOTEHYHO-MH(POPMAITMOHHBIX
pecypcoB;

® TEJICKOMMYHUKAIIMOHHOW M KOMUPOBAILHO-MHOXHUTEILHON TEXHUKOH W HEOOXOIUMBIMU
MIPOrPaMMHBIMH MTPOAYKTAMU;

e OHMONIMOTEYHON TEXHUKOW M KaHLEISIPCKUMU MIPHHAITIC)KHOCTSIMHU.

4.3. Illkoma co3maeT YCIOBHS JUIS COXPAaHHOCTH ammaparypbl, 00OpYyAOBaHUS M HMYIIECTBA
OnOIMOTEKH.

4.4. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHHS OCHOBHOTO (OHIA
OMOIMOTEeKH, KOMIUJICKTOBAaHHE Y4YeOHOro (OHIa B COOTBETCTBHH C (eIepalbHBIMUA TIEPEUHSIMHU
Y4eOHHKOB M Yy4eOHO-METOJANYECKUX H3JAaHWH, CO3JaHHE HEOOXOIUMBIX YCIOBHU UL JESTEIBHOCTH
OMOJIIMOTEKH HECET JUPEKTOP IIKOJIBL.

4.5. Pexum pabOThl WIKOJIBHOM OMOIMOTEKH OMpPEAENseTCS 3aBeAYIOIUM OUOIMOTEKOU
(bubmmoTexkapeM) B COOTBETCTBHU C [IpaBmiiaMu BHYTPEHHETO TPYIOBOTO PACTIOPSAKA ITKOJIBI.

5. YnpasJienue.

5.1. OOmee pyKOBOJACTBO MAESTEIBbHOCTHIO IIKOJIBHONW OHOIMOTEKH OCYIIECTBISET JUPEKTOP
TITKOJTBI.

5.2. PyKOBOJICTBO IIKOJIbHOM OUOIMOTEKOM OCYIIECTBISET Meaaror-0udanoTekapb, KOTOpPbIi HeceT
OTBETCTBEHHOCTh B TIpeAeiax CBOCH KOMIIETEHIIMM Tiepea OOMIECTBOM U JUPEKTOPOM IIKOJIBI,
oOyJaroImuMHUCs, WX PpOAUTENSAMU (MHBIMH 3aKOHHBIMH TPEJICTAaBUTEISIMH) 32 OpraHU3aluio |
pe3yabTaThl  JCATENBHOCTH IIKOJIBHON OHONMOTEKM B COOTBETCTBHH C  (PYHKIIMOHATHHBIMH
00513aHHOCTSIMH, TIPETYCMOTPEHHBIMU KBaTH(PUKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM IOTOBOPOM.

5.3. [Ilemaror-6mOmuoTekaph Ha3HAYAETCS JAUPEKTOPOM  IIKOJBI, MOXKET SBJIATHCA  WICHOM
MeIaTOTHYECKOTO KOJIJIGKTHBA M BXOAHTH B COCTaB IEJarorH4ecKoro CoBeTa 00Ieo0pa3oBaTeIbHOTO
YUPEKIACHUSI.

5.4. Tlegaror-6ubnuoTekapb pa3padaThIBACT M MPEJACTABISAET AUPEKTOPY MIKOJIBI HA YTBEP)KICHHE
CIICAYIONINE JOKYMCHTBI:

- TIOJIOXKEHHUE O OMOINOTEKE;

- TIpaBWJIA MTOJIL30BaHMS OUOIMOTEKOM;

- IJJAHOBO-OTYETHYIO JOKYMEHTAITHIO.

6. [IpaBa u 00s13aHHOCTH OUOJIMOTEKHU

6.1. PaGoTHHKY MIKOIBHOM OMOJIMOTEKH UMEIOT IIPABO:

a) CaMOCTOSITEIBHO BBIOMPATh (DOPMBI, CPEACTBA U METOJBI OMOIMOTEYHO-UHOOPMAITMOHHOTO
oOCITy’)KUBaHUSI 00pa30BaTEIbHOTO M BOCHHUTATEIILHOTO IPOIECCOB B COOTBETCTBUU C LEISIMU U
3aJjauaM¥, YKa3aHHBIMH B Y cTaBe MIKOJIbI ¥ [10JI0’KEHHH O TIKOJIBHON OMOIHOTEKE;

0) TPOBOIUTH B YCTAHOBJICHHOM TMOpSIKE (aKyJIbTATUBHBIC 3aHSATUS, YPOKH U KPYKKH
6ubIMoTeYHO-0nbIHorpadguuecKux 3HaHUM U HHPOPMALIMOHHON KYJIbTYPHI,

B) PEKOMEH/IOBATh HCTOYHUKU KOMIUICKTOBaHHSI HH(POPMAIIMOHHBIX PECYPCOB;

') U3BIMATh U PEAJM30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIHCH IO y4ETy
oubnmnoreynoro GhoHmaa;

1) ONpeNeNniaTb B COOTBETCTBUM C TIPaBUJIAMH TOJBb30BAHHS IIKOJBHON OHOIMOTEKOM,
YTBEPKJACHHBIMU JUPEKTOPOM IIKOJbl, U TIO COTJACOBAHUIO C POJUTEIHCKHUM KOMUTETOM HWIIH
MOTICYUTENHCKIM COBETOM BHJBI M pa3Mepbl KOMIIEHCAIMU yiepba, HAaHECEHHOTO MOJIb30BaTEIIMHU
OMOIMOTEKH;

€) UMEeTh KETOIHBII OTIYCK B COOTBETCTBUHU C JOKATbHBIMA HOPMAaTUBHBIMH aKTaMU;

) OBITH MIPEJICTABICHHBIMU K pa3InYHBIM (hOpMaM MOOIIPEHUS;

3) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOJAaTelnbcTBOM Poccuiickoit ®exepamuum B padote
OMOIMOTEYHBIX aCCOIMAIINIA UITH COIO30B.

6.2. PaGoTHHKYN OMOINOTEK OOS3aHbI:

a) o0ecrmeyuTh TOJIB30BATENSIM BO3MOXHOCTH pPabOThl ¢ WHGOPMAIMOHHBIMH pecypcamu
OMOIMOTEKH;



0) nH(DOPMHUPOBATH MOJIB30BATENICH O BUAAX MPEAOCTABISAEMBIX OMOIMOTEKON YCIIYT;

B) 00€ecIeunTh HAyYHYIO0 OpraHu3anuio (POH0B U KaTajoros;

r) popmMupoBaTh (HPOHJIBI B COOTBETCTBUU C YTBEPKICHHBIMH (DeaepaTbHbIMU MEPEUHIMU YUEOHBIX
U3JaHUN, 00pa30BaTeIbHBIMH IPOTrpaMMaMH IIKOJIbI, HHTEPECaMt, MOTPEOHOCTAMHU M 3allpOCaMU BCEX
MEPEYHCIICHHBIX BBILIE KATETOPUI TOIb30BaTEIICH;

7I) COBEPIICHCTBOBATh WH(MOPMAMOHHO-OHOIMOrpaduueckoe u OHOIMOTEYHOE OOCTY)KUBaHUE
IM0JIL30BaTEIICH;

€) obecreunBaTh COXPAHHOCTH HCIIOJIb30BAHHUS HOCUTENEH MH(POPMALUU, UX CHCTEMATHU3ALUIO,
pa3MeIeHne U XpaHeHue,

) o0ecTieunBaTh PeXUM pabOThI HIKOJILHON OMOIMOTEKH;

3) OTYMTHIBATHCS B YCTAHOBJIIEHHOM TOPSIIKE TIEPET AUPEKTOPOM IIKOJIBI;

1) MOBBIIIATH KBAJU(UKALINIO.

7. IlpaBa u 00513aHHOCTH MOJIb30BaTeJ el OUOIMOTEKH

7.1. ITonp3oBaTenn OMOIMOTEKH UMEIOT MPaABO:

e Ha OecrmylaTHOE TMOJb30BaHUE OMOIMOTEYHO-UH(POPMALMOHHBIMU pecypcaMu OUOIMOTEKU

IIxomasr;

e [oNy4yaTh TOJHYIO HWH(}OpManumo o cocrtaBe OuOmmoreyHoro ¢GoHAa, HWHPOPMAIMOHHBIX

pecypcax u mpeIoCTaBIIeMbIX ONOIHOTEKON yCITyTrax;

® [10JIb30BaThCA CIPABOYHO-OMOIMOrpaduuecKkuM annaparom OUOINOTEKY;

® T0JIy4aTh KOHCYJIBTAIIMOHHYIO IIOMOIIb B TIOMCKE W BEIOOPE NCTOYHUKOB WH(POPMAITUH;

e TI0JIy4aTh BO BPEMEHHOE ITOJIb30BaHHE HAa a0OHEMEHTE W B YMTAIBHOM 3aji¢ IeYaTHBIC W3/IaHus

U Apyryue UCTOYHUKH HHPOPMAITUH;

® [IPOJUIEBATh CPOK MOJIB30BAHUS JOKYMEHTaMU;

® [IoJy4yaTh TeMaTuuyeckue, pakrorpaduueckue, yrounstonmue u ondauorpadguueckue CripaBKu Ha

ocHoBe (oH/Ta OMOIHOTEKH;

® yYacCTBOBATh B MEPONPUATHUSAX, IPOBOAUMBIX OUOINOTEKOIH;

e oOpamarbes Ui pa3peiieHuss KOHQIUKTHON CUTYallH K IUPEKTOPY HIKOJIBI.

7.2. Tlonb3oBaTeNy MKOJbHOW OMOTUOTEKH 00s13aHbI:

a) coOMIoaaTh MpaBuUIIa MOJIb30BaHMSI IKOJLHON OMOIHMOTEKOM;

0) Oepe’HO OTHOCUTHCS K IMTPOU3BE/ICHUSM IedyaTu (HEe BbIPbIBaTh, HE 3aru0aTh CTPAHUII, HE JeJaTh
B KHUIax MOJYEPKUBAHMS, IMOMETKH), UHBIM JOKyMEHTaM Ha Pa3JIUYHbIX HOCHUTENSX, 000pYAOBaHMUIO,
HMHBEHTapIO;

B) MOJIEPKUBaTh MOPSAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTyNE€ OHOJIMOTEKH,
PacMoJIO’KEeHUsI KapTOYeK B KaTaJIOrax U KapTOTeKax;

T') [I0JIb30BAThCA IEHHBIMU U CITPABOYHBIMU JOKYMEHTaMH TOJIBKO B MMOMEIIEHUU OUOIHOTEKY;

1) yOemuTbCs TpHU TOJYYEHUU JTOKYMEHTOB B OTCYTCTBUU JAe€(PEKTOB, a Mpu OOHAPYKEHUU
npouHdopMHupoBaTh 00 3TOM paboTHUKA OMOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHApYXKEHHbIE IePEKTH B
C/1aBa€MbIX JOKyMEHTaX HeCeT MOCIEAHHM M0JIb30BATEb;

€) BO3BpAIaTh TOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU;

) 3aMEHSTh JOKYMEHTHI INKOJbHOW OMONMOTEKM B Ciydyae HUX YTpaThl WU TIOPYH UM
PaBHOIICHHBIMH, JINOO KOMIIEHCHPOBATh YIIEpO B pa3Mepe, YCTAaHOBICHHOM MpaBUIaMH TOJIb30BaHUS
IIKOJIbHOM OMOIHOTEKOA.

7.3. Tlopsinok MONB30BaHUs MIKOJIBHOW OMOTMOTEKOM:

a) 3aluch B IIKOJbHYIO OWUONMOTEKY OOYdYaroIIUXCsl MPOU3BOAUTCS IO CIHCOYHOMY COCTaBY
KJlacca, MeJarornyeckuX U MHBIX PaOOTHUKOB IIKOJIBI - B MHAWBUIyaJIbHOM MOPSJIKE, pOAUTENCH (MHBIX
3aKOHHBIX MIPeJICTaBUTENeH) 00yJaIoINXCs - O MacopTy;

0) TOKyMEHTOM, TOJTBEPKIAIONINM TMPABO TMOJb30BaHUS OUOTMOTEKOMW, SBISETCS UYUTATEIHCKUUN
opmyssip;

B) YMTATENbCKUN (GopMynsap (UKCHUPYET HaTy BBIAAYU TOJB30BATEN0 JOKYMEHTOB U3 (hoHma
OMOIMOTEKH U MX BO3BpAILEHUS B OMOIHOTEKY.

7.4. Tlopsinok moJIb30BaHUS A00HEMEHTOM:

a) TOJIb30BaTeIM WMEIOT MPaBO IMOJYYUTh Ha JOM W3 MHOTOTOMHBIX W3JaHUN HE Oojee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;



0) MaKkCHMaJbHbBIE CPOKU TIOJIH30BAHNUS TOKYMEHTAMM:

- yueOHUKH, y4eOHbIE TOCOOUS - y4eOHBIN TO;

- HaAy4HO-TIONYJIsipHAsl, I03HABATEIbHAs, XyJ0KECTBEHHAs IuTeparypa - 14 nHei;

- IEPUOAUYECKHUE U3IaHUS, U3/IaHUS TTOBBILIEHHOTO CIIpoca - 7 THEW;

B) IOJIb30BATEIM MOTYT IPOJUIMTH CPOK I0JIb30BaHUS JOKYMEHTAMM, €CIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYI'UX M0JIb30BATEIEH.

7.5. Tlopsinok NOJIb30BaHUSl YUTAIBHBIM 3aJI0M:

a) IOKyMEHTHI, [TpeIHa3HaYeHHbIE /U1 paOOThl B YNTAIBHOM 3aJI€, HA JJOM HE BBIJAOTCS;

0) PHUUKIONEINH, CIPABOYHUKHU, PEIKUE, IICHHBIC M MMEIOIIUECS B €IWHCTBEHHOM SK3EMIUISIPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JUIsl paOOThI B YUTAJILHOM 3aJI€;

7.6. Ilopsinok pabOTHI C KOMIIBIOTEPOM, PACIHIOJIOKEHHBIM B OMOJINOTEKE:

a) paboTra ¢ KOMIIBIOTEPOM YUYaCTHUKOB 0O0pa3oBaTeNbHOTO Tpollecca MPOU3BOAMTCS B
MPUCYTCTBUU COTPYAHHKA OUOINOTEKN;

0) paspemiaercs paboTa 3a OJHHUM TEPCOHAIBHBIM KOMIBIOTEpPOM HE Oojiee JBYX 4YeIOBEK
OJIHOBPEMEHHO;

B) paboTa C KOMIBIOTEPOM HPOU3BOAMUTCS COIJIACHO YTBEPKAECHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.



